
Is there any property physical instability (such as significant deferred maintenance,construction or vacancy) Please explain:

______________________________________________________________________________________________________________________

Purchase Price: ___________________________________ Date: ___________________ (Required if ownership <5 years)

How was the customer’s estimate of property value arrived at? (check all that apply)

�� Recent appraisal �� Broker’s opinion of value �� Used nearby comparables

�� Calculation of NOI/Cap rate (investment properties) �� Other:_______________________________________

Please provide comps, previous appraisal, other documentation, or calculations to support the property value estimate.

Customer’s estimate of property value:
$_________________________________

[note: do not include business assets or furnishing/equipment in this value]

Last appraised value: $____________________ Date: ___________   

If appraisal available, please provide copy (specifically pages explaining property

value & property description).

If customer’s estimate of value differs significantly from the value based on the NOI/Cap rate calculation, please explain.  
Or if cap rate used differs significantly from market average, please explain.

______________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________

If property is being purchased, are there any special circumstances around the purchase? (eg. getting a discount, seller needs to sell fast, etc). Please

explain: _________________________________________________________________________________________________________

ADDENDUM
Business Real Estate Financing Application
Purchase, Refinance and Equity Loans/Lines of Credit

CUSTOMER ESTIMATE OF PROPERTY VALUE:

CREDIT REPORT:

Was a credit bureau 
report pulled?   

YES/NO 

Describe any construction 

done in the last 6 months:

_____________________________________

_____________________________________

Total cost of construction 

$ ___________________________________

Paid in full?  YES/NO Date: ___________

Value of major renovations 

complete in the last 3 years: 

$ ___________________________________

Description of improvements & cost:

_____________________________________

_____________________________________

_____________________________________

Special Features on property 

(billboards, elevator, security fence)

_____________________________________

_____________________________________

Additional income generated 

from special feature(s):

$ ____________/month

FICO score

applicant #1: _______

applicant #2: _______

Name of 

credit bureau used:

______________________

Any bankruptcies in 

last 10 years? 

YES/NO

Any significant 
credit issues uncovered? 

YES/NO

If credit issues uncovered, explain: 
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Brokerage Company: _________________________________ Broker ID: ______________________ Broker/Contact: ________________________

Phone No. ___________________________________________________    Fax:_______________________________________________________

Email Address: _____________________________________________Relationship Manager/MDC:_______________________________________

TRANSACTION SUMMARY:

If yes, please 
provide copy

If yes, please submit
copy with application

( ) If yes, 
ineligible( )
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TITLE:

Have you contracted with a title company?  YES/NO  [If No, lender will order title during loan processing.] 

If Yes, Provide Title Company Contact: _________________________________  Phone #: __________________  Fax #:__________________

Are you attaching documentation from the customer to assist with clearing the above title issues?     YES/NO

If no, do you prefer that lender or the title company contact the customer directly to resolve and clear title issues?    YES/NO

If any title issues with the above, please explain: 

Is the address and legal description
shown on the Preliminary title 
report accurate?              

YES/NO

Any changes needed to the 
property vesting? (eg. deceased
joint tenant)                     

YES/NO

Any undisclosed liens or 
judgments?         

YES/NO

Have you ordered and 
received the Preliminary Title
report?                 

YES/NO

Applicant Individual Name: Applicants Business Name:

Credit amount requested: $____________________    �� Purchase    ��  Refinance    ��  Equity Loan    ��  Line of Credit (equity only)

Term Desired:  �� 5/5    ��  7/7    ��  10/10    ��  15/15    ��  10/25 Balloon    ��  5/30 Balloon              Rate Type:   ��  Fixed    ��  Adjustable

Non-refundable deposit submitted to Lender with application: $___________________  Interest rate used to qualify borrower: _________ %

Application Fee: 
$________________

Processing Fee: 
$________________

Credit Report Fee: 
$_________________

Other Fee/s: 

(specify: __________ ): 
$_________________

Loan Points: 

$_________________

or %_____________

Lender Origination

Fee: 

_____________ 

BROKER FEES (TO BE CHARGED IN ESCROW):

1%

lindadanko
Line

lindadanko
Text Box
If appraisal available, please provide copy (specifically pages explaining property value & property description).



POLICY EXCEPTIONS:

SIGNATURE:

Any underwriting or credit policy exceptions being requested?    YES/NO 

The undersigned declares that the foregoing information and attached worksheet(s) are true and correct to the best of his/her knowledge.

Signature of Applicant #1: ___________________________  Date: ____________  Signature of Applicant #2: ___________________________  Date: ____________ 

Please explain any extenuating circumstances:_____________________________________________________________________________

_____________________________________________________________________________________________________________________

LISTING AGENT (PURCHASE LOANS ONLY):

PROPERTY INSURANCE:

Is there a listing agency /agent involved in the sale of this property?    YES/NO

If Yes, Please provide contact information.  Agency/Agent Name: ______________________________ Phone #:____________________________

Are there listing flyers or brochures that describe the property for sale? YES/NO            If Yes, please provide copies.

Property Insurance Agency or Agent Name: _________________________________________________________________________________ 

Phone #: _____________________________   Fax #: _____________________________  Email: ______________________________________ 

Year Built

Square footage of building/improvements (include basement)

Square footage of parcel (site size)

Number of floor levels (include basement, mezzanines)

Number of units (include basement)

Exterior finish (brick, wood, stucco, steel, etc.)

Year(s) Renovated

Does this property involve a ground lease? YES/NO/UNSURE YES/NO/UNSURE

% Owner occupied (including owner related business)

Types of business currently operating in building (eg. retail, offices, etc.)

Building One: Building Two:

PROPERTY CHARACTERISTICS

PROPERTY INCOME SURVEY/RENT ROLL

ENVIRONMENTAL DISCLOSURE

Suite # or 
Unit #

Tenant Name General & Spe-
cific Use

Square
Footage

Current Monthly
Rent

Tenancy
Start Date

Lease
Termination

Annual 
Increases

Expenses Paid by Tenant Remarks

suite or apt. 
number or
address. In-
clude vacant
& owner-
occupied
units, too

Business name or
shop/office
signage

General, 
then 
Specific use

Rentable 
sq ft, per
lease

Monthly rent,
if unit is vacant,
enter zero

Date when
tenant first
occupied
space

Lease 
termination
date. 
If lease is
month to
month, enter
“month to
month”

Amount if
any of 
annual rent
increases, 
in percent 
or $$.

See note below.
Mod Gross= MG; Triple
Net=NNN; 
Full Service Grs=FSG. 
Add remarks if necessary

Any particular tenancy
issues like recent tenant
improvements, parking,
extra payments, plans to
leave/renew, etc.

Example:
Unit #201

Sports & things 
(example)

Retail/Sport-
ing Goods 850 $1,250 Since

11/2002 11/30/08 annual 2%
increase MG

extensive tenant im-
provements, lighting,
floor finish in 2003

Total number of parcels to be encumbered  ________ (Attach separate sheet for each parcel)

APN Number for each parcel (Assessor Parcel No.) ___________________________________ (Note: Find it on property tax bill/s)

Total Number of buildings   ____________________________   (Describe each building if more than one) Add additional sheets if necessary.

Past use(s) of property: ___________________________________________________________________________________________________

Disclosure: Are there now, or have there ever been in the past, any toxic/hazardous materials or waste in use, stored, manufactured, 
generated, treated, disposed, or released by anyone on the subject property? (Note: Disregard materials not in excess of 30 gallons per container
or 200 gallons in aggregate).
Yes �� No   �� If Yes, please explain: _______________________________________________________________________________________

If any portion of the property is rented, complete rent roll form below or provide separate page. (Please list vacant & owner-occupied units, as well.)

Provide additional sheets if necessary.

Are any of the units above being rented at rental rates that are above or below market rental rates?   YES/NO If Yes, please explain: _______________________________
___________________________________________________________________________________________________________________________________________

Notes:
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TOTAL

Mod Grs “Modified gross” - when owner generally pays taxes, building insurance. Tenant pays utilities

NNN “Triple Net” - when tenant pays share of taxes, insurance, building maintenance, utilities.

FSG “Full Service Gross” - (rare) when owner pays all costs including utilities, taxes, janitorial, etc.
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